Placement Test Manual (for J and M Program Students)

At CJLC, we use the LMS (Learning Management System) called CLE to conduct placement

tests. We have separate tests for grammar, kanji and essay writing skills. Please take all tests

once within the time given. It is not possible to pause the kanji and grammar tests once you

have started. Please prepare to spend 30 or 60 minutes straight for each test.
e Kanji: Kanji A (30 minutes), Kanji B (30 minutes), Kanji C (30 minutes)
e Grammar: Grammar A (30 minutes), Grammar B (60 minutes)

e Essay: Essay (no time limit)

To take the tests, please use Google Chrome, Firefox or Safari.

Google Chrome 6 Firefox Q Safari

On the following pages, we will explain how to use the CLE system. You can find the table of
contents below. If you still have questions after closely reading this manual, please contact

your class advisor.
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How to log in

@O Please enter the following URL into your browser and open the CLE login page as follows.

URL : https://www.cle.osaka-u.ac.jp/webapps/login/
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(Example: Google Chrome) (Example: Safari)
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@ Please click on “T 74 > (RRAZEAID 2#H->Tw2%)” (login (for those with a

personal Osaka University ID)).
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® The following screen will appear. Enter your personal Osaka University ID (your KOAN ID,
for example u| 23456a) and your password. After that, click the “0 274 >” (login) button,
indicated in red below.
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https://www.cle.osaka-u.ac.jp/webapps/login/

2. How to change the language settings to English

(D Click on the white triangle pointing downwards (V) in the top right corner of the screen.
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@ A menu will appear. Please click on “E%&E” (settings).

® A new menu will appear under “3%E” (settings). Please click on “EAE#R” (personal

information).
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@ Clickon “BEAZRENZE” (change personal settings).
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® Select “English” fromthe “a2—#%®M&E:E/Nv 7" (user language pack).
® Clickonthe “#%fz” (send) button inthe bottom right corner of the screen. You have now
successfully changed the language settings. Start the tests following the directions on the

next page.
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3. Where to find the tests

@ Clickon “Community” .
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Home Courses Community thik— 1z

Add Module Personalize Page

Internet Explorer [H7R— b &hadtF A Firefox, Chrome F/zid safarizCRIAL S0,
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@ Clickon “CJLC 7L —X A > b 2021 (Spring-Summer)” .
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Organization Search Organizations

Organizations where you are: Participant
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® A list of all the tests will appear on your screen. There are three kanji tests (A, B and C),
two grammar tests (A and B) and one essay writing test. You need to take and submit all of

these tests.
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4, How to take the kanji tests

O Please choose “EZF A” (Kanji A) from the list of tests.
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@ Instructions on how to take the test will appear. You have 30 minutes to complete this test.

Once 30 minutes have passed, the test will end automatically. It is not possible to stop the
timer and take a break once you have started. When you are ready to begin, start the test

by clicking on “Begin” in the bottom right corner.

Begin: EFA

INSTRUCTIONS

Description EFCF. ETA ETE. BT IDOTANMSBNET.
chiz. EFADTANTY. COTANENFTEFTIRE,

Instructions T I 1 EVSEELESU LTSN, EARESERSL—08. EXTVELEESE
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Timed Test This test has a time limit of 30 minutes.

Timer Setting This test will save and submit automatically when the time expires.

Force Completion This test can be saved and resumed at any point until time has expired. The timer will continue to run if you leave
the test.

Due Date This Test is due on October 16, 2012 11:5%:00 PM ST,

Click Begin to start: EFA. Click Cancel to go back.
You will be previewing this assessment and your results will not be recorded.

Click Begin to start. Click Cancel to quit. Cance




® A screen with information on the test will appear. First, click on “Question Completion

Status” to show your current status.

nstructions T T I EnBREEIIw I LT EEY, EXATMERT L —08. EXATVEAVEEZAVETERSNE
T
DISRVBEND S, ERARVTROMEISEATIIESZ V. T 1 £H%. BLEDESEIUvITIE &
ATWRVEECSES T EHTEET.

Timed Test  This test has a time limit of 30 minutes.This test will save and submit automatically when the time expires.
Warnings appear when half the time, 5 minutes, 1 minute, and 30 seconds remain.[The timer does not appear when previewing this
test]

Multiple Mot allowed. This test can only be taken once.

Attempts

Force This test can be saved and resumed at any point until time has expired. The timer will continue to run if you leave the test.
Completion

Question Completion Status;
N
S

4

Question Completion SIEELS:l

1 2 3 4 5 ] 7 8 9 10 |11 |12 |13 || 14 || 15
16 | |17 || 18 | |19 (20 || 21 || 22 || 23 || 24 || 25 || 26 || 27 |[28 || 29 || 30

@ Underneath your question completion status, the questions will be shown. Click on the

circle (O) next to the answer of your choice. When you move forward to the next question,
your selected answer will automatically be saved. The screen will say “Saved” as

indicated here in yellow.
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[Caution!]

*

Mind the time remaining. You can check the time above the “Question Completion Status”
as shown under Q. (In the example below, the remaining time is |17 minutes and 19
seconds.)

If you cannot solve a question, move forward to the next one. The questions you have
already solved will be shown in grey and the questions you have not solved yet will be
shown in white under your Question Completion Status. (In the example below, questions
number 3 and |9 have not been solved yet.) By clicking on the question number, you can

move to this question.

BEORE: 174198

Question Completion Status:




® By clicking on the single arrowhead (>, indicated below with the letter A), you move
forward to the next question. By clicking on the double arrowhead (>>, indicated below
with the letter B), you move forward to the final question. If you click on the double
arrowhead by accident, use the Question Completion Status as shown under 3 on page 6

to return to the question of your choice by clicking on it.

A B

Question 1 of 80
/M Moving to another question will save this response.

[Caution!]
€ Do not click on the “Close Window” button. If you click on this button by accident, a
prompt will be displayed asking you if you truly want to leave the page. (It will say 2 O+
A4 b%ENFTH ?) Pleaseclick “F v >t IL” (cancel) to continue with the test.
& If you have clicked “ZhORXR—T%#5%” (leave this page) by accident, the test will be
shut down part-way through. The timer will not stop, so immediately go back to the test as
explained on page 5 under (D. Use the “Question Completion Status” to continue the test

where you left off.

Question 1 of 80

. . . . I clicked here by
/A, Moving to another question will save this response.

accident...

0o 0 U

Close Window |I|
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You can continue with the test.

ZOHA bEERETH ?

I clicked here by

accident...

QVB /
The timer will not stop, so immediately go back to the test.
7




® When you have solved all questions, click “Save and Submit” . If you have any remaining
unsolved questions, the following message will appear. If you want to continue with the

test, click “¥F % >+IL” (cancel) and continue with the test.

<« ¢ Question 80 of 80

> /A Click Submit to complete this assessment.

o, SRR
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www.cle.osaka-uacjp DAE

The following questions may be incomplete:
3,19.41

Cl ck c:a?ce fc return V:c'th-:- tesf. C 'ck Ok to 5_|I:nrr|if 3557655ﬂeﬁt. L. Click Ok to submit assessment.

Continue with the test Submit the test

(@ Check the information under “Test Submitted” and click OK to end the test.

Test Submitted: ;E2=FA

Test saved and submitted.

Student:

Test:  EFA

Organization: CJLCL-— 2 A2 b (com-2019-0001)
Started: 1/30/20 5:00 PM m

Submitted: 1/30/20 5:00 PM m

Due Date; 10/16/19 11:59 PM

Time Used:; 0 minute out of 30 minutes

Click OK to review results.
Thursday, January 30, 2020 5:00:41 PM J5T

< 0K

(R



To return to the list with all the tests, choose “5 X b/ Tests” from the menu bar on the
left side of the screen. By clicking here, the screen shown under @ on page 4 (a list of all
the tests) will appear.

@ Take and submit tests  “Kanji B” and “Kanji C” , in the same way as  “Kanji A” .
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F A/ Tests

SHITI-OREENGY e results
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How to take the grammar tests
(D Take the grammar tests in the same way you took the kanji tests and submit them.
@ You have 30 minutes to complete the test called Grammar A, and 60 minutes to

complete the test called Grammar B.
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6. How to take the essay writing test

@O Go to the list of tests and click on the Word file “4£3X” (Essay) to download it.

Y| XZB
“hig. ¥EBOTARTY., COFAFEOD TR T OSSN,

| (34
Attached Files:| [§ [E3Z.docx] (17.591 KB)

Al
EmT AN 12EHTT. 2OTA f\@ﬂ’ﬁi{.doxsj DI 7AILGF) . 3DOBENENET.

@ Save the downloaded Word file on your computer.
® Please answer the three questions in this Word file and save the file.

@ Make sure to close the Word file before you click on  “EXX” (essay).

Ve XEB
TR, IEROTARTY. TOFA MRS TR T RS,

P l=
Attach les: [ M¥EsL.docx] (17.591 KB)

ENOF AL 1 DT, 2OFARDF ( EXdoxs] @I7ILOF) (T, 32OBELSHDET.

® A screen entitled “ASSIGNMENT SUBMISSION” will appear. Here you can submit the
Word file with your essay by either <Method A> or <Method B>. You only need to submit |

file. You are free to choose which method you use.

ASSIGNMENT SUBMISSION

Text Submission

Write Submission

FUR R B B 0 B 0 R N R R

Attach Files

Browse My Computer

Fe R 2 0] ]
LR R 0 0§ 8 0§ B B )

11



<Method A> Drag and drop the Word file with your essay intfo the 77777 1 box as shown

ASSIGNMENT SUBMISSION

Text Submission

Write Submission

Attach Files

Browse My Computer

<Method B> Or, click on “Browse My Computer” withinthe T 1 box, choose the

Word file with your essay from your computer and click “Bi<” (Open).

@ B X
g —————————
1 . « - Erec v | B 1=
1 Attach Files 1
1 1 e .
1 1 EE - HLLIALS- = - O @
1 1 -
: Browse My Computer : 0498 TR
1 . : OneDrive
1
1 1 v O pC
Ve mmmsssssssssssssss s 30 AT 07T
& Fouo-£
W FAIT
= EaAvk v
TrtlbENg: | FEST -[Wang] docx | FATOTFAN (") ~

! E%((O)ﬂ ’ Footll

® If you have successfully uploaded the file, under “Attached files” the file name of the

Word file you submitted will appear. (In the example below, we have uploaded the Word

file “#Exx(wang)” .)

U ——

Attached files

0 1Fsz (wang) .docx #F3z (wang) .docx Do not attach

12



[Caution!]
In case you selected the wrong Word file, click the “Do not attach” button on the right side

of the file, return to @ on page | | and attach the correct Word file.

T N NN N NN NN NN N NN NN NN RN NN NN N NN NN NN NN N NN NN NN NN N NN NN NN NN NN NN NN NN NN NN NN NN R

Attach Files

Browse My Computer

1

1
1
1
1
1
1
1
1
1
1
'

Attached files

0 57 (wang) .docx #F32 (wang) .docx

@ Click onthe “Submit” button in the bottom right corner of the screen and submit the Word

file with your essay.

Cancel Save Draft

Your submitted Word file with your essay will appear on the screen. Clickon “OK” on the

right side of the screen to end the test.

Submission

[ #EX (wang) .docx

%=

—
@ If you have successfully submitted your essay, you will receive an e-mail saying

“Submission received” . Do not reply to this e-mail. If you have any questions, please

contact your class advisor.

Submission received D EErRLA x &5 2
do-not-reply@cle.osaka-u.ac.jp 18:06 (7 5380) 34 :
X EE~ > HEE - AvUT-TEIR MOEBTENCTE EE

Your work was received!

You successfully submittad your coursework. Each time you submit coursework, you receive a unique confirmation
1D to verify when your submission was received. You can view your submission receipts on your My Grades page.

Submission details:
Submission confirmation 10: f511712ca7984544b623e73278b%ed4cT
Title of course: CILCT L —Z A b~
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7. How to check if you have already taken a test

(D Choose “The results of the examination” from the menu bar.

CJLC L —AX T A A Tests

a Tests
CLCTL—AA b TARS
FTA A Tests
SBITT=DHEE ~ The results o
< EFA
of the examination g EFA

EFICE. EFA

#EEE ~ Announcements

. EFAD

B aw

@ If there is a ¥ mark (A) or an exclamation mark ! (B), this means you have correctly
submitted that test. If only a hyphen - (C) is shown, this means you have not yet
submitted the test and still have to take the test. (In the example below, the grammar and

kanji tests were submitted, but the essay writing test still has to be submitted.)

Grades
All Graded Upcoming Order bY:  Course Order
TEM LAST ACTIVITY GRADE
Ll Level lan 27, 2020 7:35 PM )
EFA Sep 19, 2019 5:38 Ph O< A
Test
EFe Sep 24, 2019 12:04 PM o
Test
EFC Sep 24, 2019 12:05 PM O
Test
IEA Sep 24, 2019 12:02 PM O
Test
MR Sep 20, 2019 7:02 PM
Test ] < B
fF3 lan 27, 2020 7:34 PM I
Assignrent - C
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8. How to check your own level

(D When the examination results have come in, choose “The results of the examination” from

the menu bar.

CJICTT— AT T A Tests

A Tests
CILCFL—AA - TARS
FA A Tests
I I REEs / The results -
o7 i A
of the examination « EFA
EFICIE EBFA

&g~ Announcements

Zhilz. EFAO

@ Check the “L XL Level” row as displayed below. Here your level for this semester will

be shown. (In the example below, the level is C1.)

Grades
All Graded Upcoming Order bY: Course Order
TEM LAST ACTIVIT GRADE
LeL o Level lan 27, 2020 7:35 PM C1
EFA Sep 19, 2019 5:32 P o
Test
EFB Sep 24, 2019 12:04 PM 0
Test
WFC Sep 24, 2019 12:05P O
Test
A Sep 24, 2019 12:02 PM 9
Test
XiEE Sep 20, 2019 7:02 PM o
Test
fFfx (FAR10A 1) lan 27, 2020 7:24 PM (]
Assignment
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q. Q&A about how to use the system
® Q:Icannot see the menu bar. What should I do?
A: Please move your cursor to the left side of the screen. This way a tab (a grey arrowhead >)

will appear. If you click here, you can expand the menu bar.

L | &y e e | T A7 TEas LJLIL L — AAX AT T A7 Tesis

T A /Tests .
Tests
QLCTL—AA b TARS
a7y FANP 2 r—HEE A b Tests
@fitmﬁﬁﬁ..--""the results 2 s=a
EE= of the examination Og
Qi EFA _ _
L EFCI. EFA. 3

L8~ Announcements

EFICIE. EFA. EFB. EF@3

— 4 s —
Thid BFADTZNTT. 207 e EFAOT

Eﬂ

& nm

@ Q: My internet connection was lost while I was doing the kanji/grammar test. What should I
do?

A: The timer will not stop, so quickly continue with the test. Your answers have been saved
automatically. Use the “Question Completion Status” under @ on page 6 and solve the

questions you had not solved yet.

® Q:Iclosed my browser by accident while I was doing the kanji/grammar test. What should
Ido?

A: The timer will not stop, so quickly continue with the test. Your answers have been saved
automatically. Use the “Question Completion Status” under @ on page 6 and solve the

questions you had not solved yet.

@ Q:1Iwas still in the middle of a kanji/grammar test, but 30 minutes passed and my browser
closed. What should I do?

A: The grammar and kanji tests are submitted automatically when 30 minutes (60 minutes in

the case of Grammar B) have passed. Go through the steps on page 14 “7. How to check if you

have already taken a test” . If you have successfully submitted the test, everything is alright.
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® Q: I could not successfully upload my essay writing test. What should I do?
A: Please make sure you are doing the following three things.
e You are using Google Chrome, Firefox or Safari.
e You have closed the Word file with your essay before uploading it.
e You are using the Word file you downloaded from the CLE.
If you are doing the above and the file still won’ t upload, export it to PDF and try uploading
this.

® Q:Isubmitted the wrong Word file for my essay writing test. What should I do?
A: Go back to @ on page | |, double check if it is the correct Word file and submit the new file.
If you chose the wrong file, but have not yet pressed submit yet, check the [Caution!]

column on page |3 and change the Word file into the correct one.

@ Q:Ihave submitted all of the tests, but I received an e-mail urging me to submit the tests.
What should I do?

A: When many of the students have not yet taken the tests, we sometimes send out an e-mail

to all students. If you have already submitted all tests, you do not need to submit anything

else.
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